Adding or Editing Doctors - Hospital

Adding Doctors or Surgeons to FYDO can be easily done by a user that has the required access level.

1. Navigate to Settings
2. Select Doctors

SETTINGS

General

4

» Accommodation Categories
> Appointment Types
> Area Codes
> Band Mappings
> Booking Codes
> Cancelled Reasons (Appointments)
> Cancelled Reasons (Theatre Rosters)
> Chart Location
> Checkers - Letters
» Departments

> Deposit Types

For] @)

Doctor Specialities
» Document Types
> ECLIPSE Mapping
» Health Funds
> Health Fund Participants
> Hospitals
» Invoice / IFC Messages
> ltems
> Item Types

> Locations

3. Use the Search field to find a specific doctor
4. To Edit a doctor already entered, simply double click on their line
5. To Add a new doctor select Add Doctor

SETTINGS > DOCTORS

g

All Locations ~ Al Depariments vooAl ~ [J Show Inactive Type

Select 0 ltems Selected |searcn e

[ ] Surname ) First Name Provider Number Payee Provider Mobile Location Name

(] 14 Toe Foot 4 - - Surgeon - Shaes Private Hospital
O 3 Starr Ringo - - Anaesthetics - Shaes Private Hospital
[m] 6 Pierce Hawkeye - - Surgeon - Shaes Private Hospital
O 1 Murphy Shaun - - Surgeon - Shaes Private Hospital
[m] 4 McCartney Paul - - Anaesthetics - Shaes Private Hospital

6. For multi-location databases, you will be required to select the Location that the doctor is to be

Hospital

Hospital
Hospital
Hospital
Hospital

53 Add Doctor ExportTo ¥

View  Standard

Active
Active
Active
Active

Active
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added to.

Select a Location

Please select a location

Location

Cancel

7. Minimum details required to add a doctor are First Name, Surname and Speciality.

® SETTINGS > DOCTORS > ADD DOCTOR

|

: Doctor Details m
Doctor Details

Dr Code
First Name Scooby
Surname  Doo

Address

Suburk

Phone Fax () -

Iobile

Email
Email CC

Qualification

Insurance

Status [ Active

Insurance
Policy No

Insured To 3

Credentialing

Date of Credentialing (=) Expiry Date

Category

Patient Transfer — based on Doctor to another FYDO account

o

[ Transfer1 Hospital Name

Transfer - 1 (create Patients.in)

Location Shaes Private Hospital
Provider

Date of Birth
DrABN - - -

Speciality (WA)

Speciality IVF
Type
AHPRA
Approved Scope of Practice
SoCP Conditions
Radio Use License

Colonoscopy Recertification

Health Identifier

[ Age

Expiry Date

\£| Expiry Date

\El Expiry Date

~  Hospital

® o

HPI-

Status

Last Verified

Address Site Name
Address Street Number
Address Street Name

Address Street Type

Bank Details

Account Name
BSB No.
Account No.

Bank Address

8. Add in as much information as you would like. Provider numbers can be required for data extract

and claiming purposes.

9. Doctors assigned the Speciality of Anaesthetics will be displayed in the Anaesthetist field

throughout FYDO and won'’t be admitting doctors.

10. All other Specialties (including customised ones, added by the facility) will be included in the

Doctor/Surgeon dropdowns in FYDO.

SETTINGS » DOCTORS

All Locations » Al Departments

Select ~  0ltems Selected

v Al

+ [ Showlnaclive Type

|search

v ‘Add Doctor

ExpotTo v

View  Dates

[ ] Surname i} First Name AHPRA Expiry Insurance Expiry Credentialing Expiry
[m] 14 Toe Foot 01/01/2025 30/06/2025

(w] 3 Starr Ringo 01/02/2026 28/02/2026 01/02/2028

[m] 6 Pierce Hawkeye 01/02/2025 01/02/2025

O 1 Murphy Shaun

Hospital Active
Hospital Active
Hospital Active
Hospital Active

FYDO gives the option to view all the doctors expiry dates for AHPRA, Insurance and
Credentailing. These dates can by displayed by selecting View > Dates. These dates are colour
coded to allow easy identification if they are expiring soon:
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- Black Date > Not due to expire for over 3 months

ﬂ’ SETTINGS » DOCTORS

All Locations. ~ Al Departments v Al ~ [ showlnactive Type v Add Doctor

Select ~  0ltems Selected lsearcn W Dates v

ﬁ [ ] Surname i} First Name AHPRA Expiry Insurance Expiry Credentialing Expiry Status
;‘I (m] 14 Toe Foot 01/04/2025 01/01/2025 30/06/2025 Hospital Active
ﬁ O 3 Starr Ringo 01/02/2026 28/02/2026 01/02/2028 Hospital Active
E O 6 Pierce Hawkeye 01/02/2025 01/02/2025 28/02/2025 Hospital Active
N O 1 Murphy Shaun 16/04/2025 16/04/2025 16/04/2025 Hospital Active

Users are able to export the Doctors List to Excel or PDF if required.
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