Closing the Accounting Period

Closing the ‘Accounting Period’ refers to locking down your financial figures up to a given
date (usually the end of the month) so that they cannot be changed.

We do not recommend closing the accounting period for the last month, on the first day of the
current month. Rather, give yourself seven to ten days to get your figures to a point where you are
happy. That is, after all rejections and adjustments are made.

In other words, it ensures that the figures seen on your revenue report run out of FYDO match the
figures seen on your bank account, to the cent. And that those figures then cannot be amended in
FYDO.

So let’s see where the accounting period is closed.
Start off by going over to settings.

Then, click Close Accounting Period.
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Enter the date you wish to lock your figures to and click Save.
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Close Accounting Period X

By locking the account period, transactions with an accounting period on or
prior to the date below, will not be able to be modified nor deleted.

Location = Alinas Private Hospital

Accounting Period Locked to = 01/01/2000 & e 0
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This action is recorded in FYDO’s audit log, so you can see who closed the accounting period and

when.

To view the audit log, go to Settings, then click on Logs.
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You will see the log showing when the accounting period was closed.

Username Message

Alina (Attura) (Backend) [ Accounting period closed for Alinas Private Hospital (D - 1) - changed from 01/01/2000 t0 01/01/2025 ]
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