Editing an Existing Template

This guide explains how to edit a template that has already been generated and uploaded to your
FYDO database.
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Steps

¢ Go to Settings
e Select Templates

SETTINGS

» Accommodation Categonies » Pathalogy Providers
3 API > Practices
+ Integrators » Printer and Scanner Configuration
» View API Logs
» Program Numbers
» Appointment Typés » Recall Reasons
> Area Codes » Referral Types
Band Mappings » Referring Doctors
Booking Codes » Security
Cancelled Reasons (Appointments) » SMS Automation

SMS History
Certificates SMS - Order Credits

Chart Location

>

>

>

> Cancelled Reasons (Theatre Rosters)
>

> Staff Roles
>

Coding Hold Reasons Survey

Checkers - Letters Systern Configuration

Departments 9 Templates
Deposit Types « Clinical Note Template
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» SMS Templates

« Temiplates
Doctor Speciaites

»
»
>
» Daoctors
>
»
>

Dacument Types » Theatre Hold Reasons
ECLIPSE Mapping (ltems) » Third Parties
» ECLIPSE Mapping (Other Services) ¥ Theatre Reason for Delayed Finish
» Health Funds » Theatre Reason for Delayed Start
3> Health Fund Participants » User Groups
o » Hospitals > Users
> Invoice / IFC Messages » Webhooks
* Webhooks
» [tems
» View Failed Logs
> Item Types
» View Logs
» Locations
¥ Logs
» Nurse List
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e Save a copy of this template in the instance that it needs to be restored.
e Open the downloaded template and make the required changes.
¢ Once you have finished making your changes, click Save.
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e Return to Settings > Templates. Find the correct template and select the Upload button.
e Complete the upload in the pop up box.
¢ Once uploaded, the updated template will be available in FYDO immediately.
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